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2016-2017

Outside Agency Common
Funding Application


HUMAN SERVICES  (HS)

· TOWN OF CARRBORO
· TOWN OF CHAPEL HILL
· ORANGE COUNTY

FEDERAL FUNDS

· COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

· HOME INVESTMENT PARTNERSHIPS PROGRAM (HOME)


Participating Jurisdictions

	       Town of Chapel Hill (CH)
405 Martin Luther King Jr. Blvd.
Chapel Hill, NC 27514
	Town of Carrboro (CA)
301 W. Main Street
Carrboro, NC
	Orange County (OC)
200 S. Cameron Street
Hillsborough, NC 27278
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INTRODUCTION



Welcome to the Outside Agency Common Funding application for local and federal funds.  All federal funds are provided to the Participating Jurisdiction as annual entitlement grants administered by the U.S. Department of Housing and Urban Development (HUD). Both the federal funds and a portion of the local general funds will be distributed through this competitive application process.  All entities or organizations requesting funds must complete and submit this application prior to the deadline to be considered for FY 2016-2017 funding.  

Application Submittal Deadline:      Monday, January 25, 2016 at 2:00 PM

Handwritten, incomplete, and/or late applications will not be accepted.

An application orientation workshop will tentatively be held on December 2, 2015 at 9 AM to Noon to entertain any application questions. 

The application process is very competitive and not all applicants will be awarded funding
Recommendations for funding may be for an award amount less than that requested by the applicant.   

Applications that have merit and do not receive Federal funding may be considered for other funding opportunities should they become available.  Additionally, we reserve the right to reallocate funding at any time in order to meet Federal commitment or timeliness requirements or to achieve other purposes consistent with the Five-Year Consolidated Plan, including the substitution of funding sources. 

· Town of Chapel Hill: Activities and funding amounts for FY 16-17 which are subject to competitive award are specified in the 5-Year Consolidated Plan, the Affordable Housing Strategy, the Affordable Rental Housing Strategy, the Town Council Goals, and the Northside/Pine Knolls Community Plan, and the Human Services Needs Report. Requests for funding for activities not specified in these documents will be deemed ineligible and will not be considered.  

· Funding provided by this process will be awarded for the 2016-2017 fiscal year which begins July 1, 2016 and ends June 30, 2017.  However, no contracts involving federal funds can be executed until the Participating Jurisdiction has executed funding agreements with HUD and approval has been received from governing Board/Council.  

· Agencies that are currently receiving funds from any Participating Jurisdiction, and are also applying for new funds, must be in compliance with all terms of their current agreement and must not have any outstanding audit findings, monitoring findings or concerns as determined by the Participating Jurisdiction or HUD. 

· CDBG and HOME fund recipients are required to submit written progress reports to the funding agency that include: goals, description of activities/challenges, revisions of timelines/budgets, and other relevant information.  Information may also be required about marketing activities, project income, and the home buyers and/or tenants of assisted projects. For additional information on the Community Development Block Grant Program or HOME Investment Partnerships Program, visit HUD’s website at www.hud.gov/offices/cpd.

· Funded projects will be monitored for progress and performance, financial and administrative management, and compliance with the terms of Performance/Development Agreements.  Monitoring may involve site and/or office visit(s). 

· Applications must be signed by the Chair or President of the Board of Directors. Minutes of the meeting authorizing the submittal of this application are a submittal requirement.

DESCRIPTION OF FUNDING SOURCES COVERED BY THIS APPLICATION

· HUMAN SERVICES (HS) – TOWN OF CARRBORO

Each year, Orange County Government, the Town of Carrboro and the Town of Chapel Hill invite program funding requests from non-profit providers that support the delivery of vital community services.

Applications are accepted once a year and reviewed by the Town’s Human Services Advisory Commission, which makes a recommendation for funding to the Board of Aldermen for final approval.  

For more information about the Town of Carrboro Human Services program, see here.

· HUMAN SERVICES (HS) – TOWN OF CHAPEL HILL

In 1982, the Town established local funding to support local nonprofit organizations that carry out human service work throughout the community. 

Applications are accepted once a year and reviewed by the Town’s Human Services Advisory Board, which makes a recommendation for funding to the Town Council for final approval.  

For more information about the Town of Chapel Hill Human Services program, see here. 

· HUMAN SERVICES (HS) – ORANGE COUNTY

Each year, Orange County Government, the Town of Carrboro and the Town of Chapel Hill invite program funding requests, from non-profit providers (outside agencies) that support the delivery of vital community services.

For more information about the Orange County Human Services program, see here. 

· COMMUNITY DEVELOPMENT BLOCK GRANT PROGRAM (CDBG) – Town of Chapel Hill

The CDBG Program was created by the U.S. Congress in 1974 and is administered by the Department of Housing and Urban Development (HUD). 
The primary objective of the program is to develop viable urban communities by providing decent housing and a suitable living environment and expanding economic opportunities for low- and moderate-income peoples.
Applications are accepted once a year and reviewed by an Application Review Committee, which makes a recommendation for funding to the Chapel Hill Town Council for final approval.  

For more information about the CDBG program, visit the Federal CDBG website and the Town website. 
· THE HOME INVESTMENT PARTNERSHIP PROGRAM (HOME)

In 1990, Congress enacted the HOME Investment Partnerships Act, better known as the HOME Program, in an effort to provide a new approach to housing assistance at the federal level.  This federal housing block grant affords state and local governments the flexibility to fund a wide range of housing activities that address the following goals: 1) to expand the supply of decent, safe, sanitary and affordable housing, with emphasis on rental housing, for very low- and low-income citizens; 2) to strengthen the abilities of state and local governments to design and implement strategies for achieving adequate supplies of decent affordable housing; and 3) to encourage public, private and nonprofit partnerships in addressing housing needs.

Applications are accepted once a year and reviewed by a committee coordinated by Orange County.  

For more information about the HOME program, visit the Federal HOME website and the Town website. 

 Eligible Uses by Funding Source

	Uses
	HS
	CDBG
	HOME


	Acquisition
	
	· 
	· 

	Code Enforcement
	
	· 
	

	Construction (New)
	
	
	· 

	Demolition
	
	· 
	

	Future Development Planning
	
	
	

	Homebuyer/Second Mortgage Assistance
	
	· 
	· 

	Land Banking
	
	
	

	Preservation
	
	· 
	

	Public Facilities
	
	· 
	

	Public Services                        (i.e. Youth/Senior Programs)
	· 
	· 
	

	Reconstruction
	
	· 
	· 

	Redevelopment
	
	· 
	· 

	Rehabilitation/Renovation
	
	· 
	· 

	Relocation
	
	· 
	· 

	Rental Assistance
	
	
	· 

	Rental Subsidy
	
	
	

	Site Improvements
	
	· 
	· 

	Program Implementation
	· 
	· 
	· 

	Utility Assistance
	
	
	



Important Submittal Information

A complete application including ALL attachments must be submitted. 

· Town of Carrboro – Human Services

· Application: 1 original plus 7 paper copies of the application. 

· Attachments files must be submitted by email. Any .pdf files must be accompanied by the original file format of .doc, .xls, etc.

· Town of Chapel Hill – Human Service

· Application: two(2) paper copies of the application with ORIGINAL signatures 

· Attachments: The application submittal must be accompanied by a CD-ROM or flash drive with the application and all attachment files in electronic format. Any .pdf files must be accompanied by the original file format of .doc, .xls, etc.

· Town of Chapel Hill – CDBG

· Application: two(2) paper copies of the application with ORIGINAL signatures 

· Attachments: The application submittal must be accompanied by a CD-ROM or flash drive with the application and all attachment files in electronic format. Any .pdf files must be accompanied by the original file format of .doc, .xls, etc.

· Orange County – Human Services

· Email application and ALL Attachments prior to the deadline. Any .pdf files must be accompanied by the original file format of .doc, .xls, etc. Please request a delivery receipt of email with application and attachments.

· Orange County - HOME

· Application: two(2) paper copies of the application with ORIGINAL signatures 

· Attachments: The application submittal must be accompanied by a CD-ROM or flash drive with the application and all attachment files in electronic format. Any .pdf files must be accompanied by the original file format of .doc, .xls, etc.

APPLICATION TIMELINE

Application Review and Recommendation Process

Once applications are received, they are reviewed by staff for completeness and eligibility. The applications are presented to a specific application review group, depending on the funding source. The review group will make a recommendation, based on available funding and the priorities identified in by the Participating Jurisdiction. The recommendation is presented to the appropriate Board/Council for consideration and approval. The Board/Council approves/adopts the final allocations. For CDBG and HOME, the final approved program plan and funding allocations is provided to HUD in May as part of the Annual Action Plan. 





OTHER LOCAL FUNDING RESOURCES AVAILABLE – please inquire with designated jurisdiction for more information

· AFFORDABLE HOUSING SPECIAL REVENUE FUND – TOWN OF CARRBORO

The Affordable Housing Special Revenue Fund is a tool for increasing, improving and maintaining the stock of affordable housing within Carrboro and its planning jurisdiction.   Nonprofits and qualifying individuals are eligible to apply to the fund for projects that meet the adopted Affordable Housing Goals and Strategies.

In 2014, the Carrboro Board of Aldermen approved an Affordable Housing Plan.  If an application meets the goals of this plan, it may be eligible for funding.  

The application process for affordable housing funding in Carrboro is different than Chapel Hill’s.  For more information on Carrboro’s Affordable Housing Special Revenue Fund and how to apply, see here.  

· AFFORDABLE HOUSING FUND (AH) – TOWN OF CHAPEL HILL

In 2002, the Town Council established an Affordable Housing Fund to preserve owner-occupied housing in Chapel Hill for affordable housing purposes. Since then, the eligible uses of the Affordable Housing Fund have expanded and include a variety of uses, such as land acquisition, renovation, homeownership assistance, new construction of affordable housing, and rental and utility assistance. Applications are accepted on a rolling basis and approved by the Town Manager.
For more information about the Affordable Housing Fund, see here. 

· AFFORDABLE DEVELOPMENT RESERVE FUND (AHDR) –TOWN OF CHAPEL HILL

In fiscal year 14-15, the Town Council allocated new local funding for affordable housing, and subsequently approved an allocation strategy for this funding, establishing the Affordable Housing Development Reserve (AHDR).  

The AHDR is dedicated exclusively to the development and preservation of affordable housing, with focus on the following four priority project areas: 1) land bank and land acquisition, 2) rental subsidy and development, 3) homeownership development and assistance, and 4) future development planning.

Applications are accepted up to three times per year and reviewed by the Housing Advisory Board, which makes a recommendation for funding to the Town Council for final approval.  

For more information about the AHDR, see here.





Resources for Additional Information/Questions

· SMART Measures

· Carrboro Funding
· Human Services Funding
· Affordable Housing Funding

Nate Broman-Fulks, 919-918-7314 nbroman-fulks@townofcarrboro.org

· Town of Chapel Hill Funding 
· Human Services Agency Funding 

Jackie Thompson 919-969-5081 jthompson@townofchapelhill.org

· Affordable Housing Fund (AH)
· Affordable Housing Development Reserve
· Chapel Hill’s Affordable Housing Strategy

Sarah Viñas at 919-969-5079 or svinas@townofchapelhill.org

· Orange County Funding

· Human Services

Allen Coleman (919) 245-2151 acoleman@orangecountync.gov  

· Federal Funding

· Federal CDBG website 

· Community Development Block Grant (CDBG) Program

· Playing by the Rules A Handbook for CDBG Subrecipients on Administrative Systems  

Renée Moye at 919-968-2877 cdbg@townofchapelhill.org

· Orange County Housing and Community Development website
· Federal HOME website

Audrey Spencer-Horsley at 919-245-2492 aspencerhorsley@orangecountync.gov

FY 2016-2017 Common Funding Application
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Description of Required Attachments

a) Financial Audit 
A recent financial audit that should cover CY 2014, for calendar year agencies, and FY 2014-15, for fiscal year agencies. For agencies with prior year revenues totaling $500,000 or more a financial audit, prepared by a certified public accountant is required. Agencies with prior year revenues of less than $500,000 may submit a completed Schedule of Receipts and Expenditures form (see application materials), in lieu of an audit/report. Agencies with a certified audit/report should not complete the form. 

b) IRS Federal Form 990
A copy of the agency’s 2014 Form 990 is required. The specific form depends upon the agency’s financial activity. Review the IRS’ table guide, for more details. For Form 990-N (e-postcard) filers, include a copy of the postcard, with the agency’s application materials. 

c) NC Solicitation License 
A copy of the agency’s current solicitation license is required. Organizations that solicit contributions in North Carolina, directly or through a third party, must renew their licenses annually. For more details, refer to the NC Secretary of State’s licensing website and its Frequently Asked Questions Guide (PDF), about exemptions. If exempt per N.C.G.S. § 131F-3, include a copy of the exemption letter with the agency’s application materials. 

d) IRS Federal Tax-Exemption Letter
A copy of the agency’s IRS tax-exempt letter that confirms its nonprofit status is required. An agency can request a copy of its letter from the IRS’ Customer Account Services.

e) Certificate of Liability Insurance 
A copy of the agency’s current certificate, from the agency’s insurance carrier.  Table 1 below outlines insurance types and minimums required, for each jurisdiction. If exempt from Worker’s Compensation compliance, include a statement explaining why, with the agency’s application materials. *Note: If Approved for Funding: Approved agencies must provide an updated insurance certificate. The update should reflect the funding jurisdiction as an additional insured party and certificate holder and provide coverage for the duration of the funding period (July 1 – June 30). Renewal certificates must be sent to the jurisdiction 30 days prior to any expiration date, cancellation or modification of any stipulated insurance coverage. 


Table 1. Forms of Liability Insurance and Minimum Policy Amounts Required

	INSURANCE
	TOWN OF CARRBORO
	TOWN OF CHAPEL HILL
	ORANGE COUNTY3

	Worker's Compensation1


	Limits for Coverage A - Statutory State NC, for each employee 

Limits for Coverage B - Employers Liability of: 
$1 million Each Occurrence 
$1,000,000 BID2 limit
	Limits for Coverage A - Statutory State NC, for each employee 

Limits for Coverage B - Employers Liability of: $100,000 Each Occurrence $100,000 BID for each employee
$500,000 BID limit
	Limits for Coverage A - Statutory State NC, for each employee 

Limits for Coverage B - Employers Liability of:
$500,000 each accident, $500,000 BID for each employee
$500,000 for BID limit

	Commercial General Liability 	
	$100,000 Property Damage Liability
$1,000,000 Bodily Injury and Property Damage Limit
	$1 million Each Occurrence 
$2 million Aggregate
	$1 million Each Occurrence 
$2 million Aggregate

	Automobile Liability
	Not Applicable
	$1 million Each Occurrence
	$500,000  Each Occurrence

	Professional Liability
	Not Applicable
	Not Applicable
	$1 million Each Occurrence
$2 million Aggregate


1. Visit the NC Industrial Commission’s website for more information regarding Coverage A. Also, note that if an agency uses subcontractors, it must require subcontractors to have workmen’s compensation insurance. 
2. Bodily Injury by Disease (BID)
3. Please visit Orange County’s contracts webpage for more information about the County’s risk assessment procedures.

f) List of Board of Directors
Provide the following information about each board of director’s member: name, telephone number, address, occupation or affiliation of each member and the list must identify the principal officers of the governing body, and length of term.

g) Articles of Incorporation/Bylaws
Articles of incorporation are the documents recognized by the State as formally establishing a private corporation, business or agency.

h) Authorization to Request Funds
Documentation  must  be  submitted  of  the  governing  body’s  authorization  to  submit  the funding request. Documentation of this requirement consists of a copy of the minutes of the meeting in which the governing body’s resolution, motion or other official action is recorded.

i) Designation of Authorized Official
Documentation must be submitted of the governing body’s action authorizing the representative   of   the   agency   to   negotiate   for   and   contractually   bind   the   agency. Documentation of this requirement consists of a signed letter from the Chairperson of the governing body providing the name, title, address and telephone number of each authorized individual.

j) Solid Waste Program Fee (SWPF) Verification
Proof of payment of the agency’s FY 2015-16 Solid Waste Program Fee. This fee finances Orange County's recycling and waste reduction program. If exempt, please include a statement, with the agency’s application materials. 
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