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WELCOME
We are glad you have chosen the Orange County
Department of Environment, Agriculture, Parks and
Recreation (DEAPR) to provide a fun, safe, and enjoyable
experience for your child . We strive to employ the most
caring and qualified staff possible. Our goal is to provide
skilled leaders who are not only well-trained, but who are
positive role models for your child. Our camp counselors’
dedication and energy will be directed towards providing
your child with an exciting seasonal experience.
This Camp Parent Handbook is designed to provide you
with valuable information about the Orange County
DEAPR Camp Program. The handbook’s content is written
to provide a clear description of what parents may expect
from us and what we expect from campers and their
families. Please take the time to thoroughly read and discuss
these parameters with your child.
The DEAPR is committed to offering affordable, accessible
and high-quality youth development programs. We believe
each child is unique in their temperament and rate of
development. Therefore, stimulating recreational activities
are planned to enhance and challenge distinct individual
needs, interests, and abilities. Fun activities and supportive
relationships will occur in a healthy, positive, and safe
environment in which exceptional staff strive to maintain
continuity and consistency throughout the program.
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CAMP MISSION

GOALS AND OBJECTIVES

The Recreation Division of DEAPR is committed to
creating wonderful memories for your child. Our ultimate
goal is to provide a safe and supportive environment where
friendship, sharing, and creativity can be fostered by
activities which challenge campers both physically and
mentally. We encourage your child to excel to his or her
fullest potential mentally, socially, physically, and
emotionally. While meeting this end, our programs are
inclusive to children with developmental, physical, or
cognitive disabilities.

To offer accessible camp programs to the general population
while maintaining a high standard of excellence.
 We strive to find ways to make camp experience
affordable to all children. Multi-Camp Package pricing
was initiated to this end with no reduction to the quality
of camp staff, instruction, supplies, materials, or offerings.
 Programs have been designed with the unique needs and
interests of children in mind. Providing a wide variety of
programs which enables children with various interests
and ability levels allows for more children to participate in
organized camp programs.

INCLUSION POLICY
Orange County DEAPR is committed to providing inclusive
recreation opportunities and encourages individuals with and
without disabilities to participate together. In order for
individuals with disabilities to participate as fully as possible,
reasonable accommodations will be provided. If you or a
family member will need accommodations, please add the
request on the registration form and/or call our office at
919.245.2660.

To provide stimulating recreational activities that are
planned to enhance and challenge distinct individual needs,
interests, and abilities.
 Stimulating recreational activities are planned to enhance
and challenge distinct individual needs, rate of
development, interests, and abilities.
 Campers will be encouraged to value activities because
they are intrinsically rewarding and important for their
physical, mental, and social development.
 Staff will create an atmosphere of safety, well-being, and
respect for differences that allows all children to realize
their full potential.
To provide each camper with a safe and secure environment
and opportunities for fun.
 Staff will complete an intensive and thorough orientation
which will emphasize safety of the campers as a first
priority and will provide the resources for proper safety
procedures.
 Fun activities and supportive relationships will occur in a
healthy, positive, and safe environment in which
exceptional staff strive to maintain continuity and
consistency throughout the program.
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GENERAL CODE OF CONDUCT














PARENT INFORMATION

Campers must make an effort to participate in activities to
the best of their ability.
Campers will be respectful and courteous toward other
campers and camp staff.
Campers must follow instructions and directions given by
all staff and counselors.
Campers must respect and not abuse equipment, vehicles,
or facilities.
Stealing personal items, food, or objects of any kind is not
tolerated.
Fighting and rough-housing (including friendly) is not
allowed.
Sexually suggestive language or behavior will not be
allowed.
Cursing, profanity, swearing, and name-calling is
prohibited.
Teasing, hazing, or bullying other campers is not allowed.
Racially discrimatory statements or language.
Personal phones must remain off during camp hours.
Weapons of any kind are not permitted.
Smoking or drug use is not allowed.

DISCIPLINARY PROCEDURES
Failure to obey the Code of Conduct may result in:
1. Verbal reprimand by leader. incident report one
2. Verbal reprimand by Camp Supervisor in addition to
notifying parent. An incident report two will be initiated
and it must be signed by a parent before the child is
allowed back into the program.
3. Suspension from camp for one (1) day. No refunds or
partial refunds will be given.
4. Suspension from camp for one (1) week. In extreme
cases, a child may be removed from the program entirely.
All suspensions must begin the following day of camp.
No refunds or partial refunds will be given.

Two way communication between the Department and
parents is very important to the success of the Camp
Program and to the safety of all the children.
Parents must contact the Recreation Division Office at
Central Recreation Center when:
 Emergency or contact information has changed.
 Someone other than those listed on your child’s
authorized pick-up list will be picking up your child.
 A child can not be picked up on time. Extended care fee
will be charged for child not picked up by 1:15 p.m. for
morning camps and 5:15 p.m. for afternoon camps.
 An incident or change occurs in your child’s life that alters
his or her attitude or behavior or causes emotional
distress (i.e. divorce, loss of a pet, death in the family).
Staff will be sensitive to such situations and will maintain
you and your child’s confidentiality.
 Your child has a contagious disease (i.e. head lice, pink
eye, chicken pox). (See page 6.)
Parents will be contacted immediately when:
 Your child has received an injury that could require
immediate medical attention.
 Your child exhibits a medical condition that may be
contagious or threatening to others in the program.
 Your child is ill and is unable to participate in planned
activities.
 Your child must be picked up for unacceptable behavior.
Parents will be notified at pick-up time when:
 Your child receives a minor injury that does not require
service of a professional in the medical field.
 Your child complains of a non-emergency condition or
symptom.
 Your child exhibits unusual or inappropriate behavior.
 We want to share your child’s accomplishments and
positive social experiences.
 Others in the camp have contracted a contagious disease.

*** PLEASE NOTE***

Zero tolerance policy with weapons (knives/guns) and/or
threats. Any behavior that is deemed malicious or violent or
results in property or equipment damage and/or injury will
result in immediate suspension, and possibly notification to
the proper authorities. The number of days of suspension
will be determined by the severity of the act. The parent will
be responsible for payment for any damaged and/or
destroyed property or equipment. Due to the nature of the
disciplinary action, we reserve the right to implement
whichever of the above steps are necessary.
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BULLYING INFORMATION

THREE STEP BULLYING
PREVENTION POLICY

Definition: Bullying is aggressive or abusive behavior
intended to hurt another person. Bullying is also using
relationships in manipulative ways, such as ostracizing or
intentionally embarrassing. Whereas teasing is episodic,
reciprocal, and playful, bullying is one-sided, repeated
physical or psychological intimidation.

1. Enforcement
2. Teaching Your ultimate goal is to redirect the bully’s
attempt at making a social connection.
3. Praise

Characteristics: Bullies come in all shapes and sizes. Some
common characteristics include:
 Low impulse control
 Poor problem-solving skills
 Low empathy
 Popularity struggles
 Underdeveloped social skills
 Negative attribution bias (interpreting neutral events as
hostile, especially ambiguous social events)
 Fragile self-esteem (unsure of skill set or competence or
popularity, relative to others).
Prevalence: In a recent CDC study, 81% of teens admitted
to bullying; 75% said they had been bullied. Ironically,
bullying may be so prevalent because it is a misguided
attempt to form social connections.
The Cause: Children bully for a variety of reasons,
including the thrill of it, but mostly they bully because they
feel socially insecure. All people want to fit in…to feel that
others like them…to feel they belong to an important group.
When children feel that they don’t fit in somehow, when
they experience some kind of social rejection or a threat to
their role in a group, they may resort to bullying to reestablish their social position. Thus, the best intervention is
to teach social skills and help everyone feel part of the
group.
The Consequences: The social insecurity that bullies feel,
combined with the rejection they may get from their peers,
often leads to feelings of depression and isolation.
Unfortunately, this can become a cycle, where feelings of
isolation lead to more bullying, in a misguided attempt to
nurture meaningful interpersonal connections. Sometimes
“bad” kids are actually sad, unconnected, unskilled kids.

STEP #1. Enforce standards for kindness. See bullies and
their behavior for what they truly are.
 Understand that popularity counts. ..... All children want
to belong, to feel worthy, to be liked.
 Put this behavior in context. ................ Bullying behavior
means a child’s “social order alarm” has gone off.
 Recognize the cycle. ........................... Understand that to
stop bullying, you must stop a cycle.
 Remember that bullies are volatile. ...... They are acting
from a place of insecurity.
 Remember that bullies are biased. ..... They are set up to
see neutral events as threatening.
 Never take sides. ................................. Remember that
bullies and targets both need support.
 Reject the notion that “That’s just how boys are” or
“That’s just how girls are.” Act on what you observe.
STEP #2. Teach both bullies and targets (who are often
the same person) alternate ways of behaving.
For bullies:
 Stop any unacceptable, dangerous, or inappropriate
behavior immediately.
 Listen patiently to both sides of the story, without
shaming or blaming. What led to this interaction?
 Try to figure out what set off a child’s self-esteem alarm.
What made them feel socially uneasy?
 Watch for signs of emotional pain and depression. How
can you help this child feel better?
 Teach the bully alternative ways of having fun and
expressing pain, anxiety, and other strong emotions.
Give him or her a chance to re-do the social interaction
right there, on the spot. Praise improvements.
 Use classic problem-solving techniques to help resolve
actual disputes, if there are any.
 Spend time with the bully and work to help the bully
have some success experiences. He or she is seeking
social connections and may feel like a failure. Boost the
bully’s self-esteem in authentic ways.
 Never accept the bully’s explanation “That’s now how I
meant it.” Reply with “It doesn’t matter how you meant
it. I need you to understand that that kind of behavior
isn’t tolerated here.”
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THREE STEP BULLYING
PREVENTION POLICY (CONTINUED)

How we promote diversity in our camps:

For targets:











DIVERSITY AND CULTURAL
RESPONSIVE CAMP ENVIRONMENT

Teach children to ignore teasing. Although difficult to
do, this works well to make bullying less satisfying.
Teach children to make fun of teasing. This takes the
fun out of bullying by making it seem silly.
“That’s a good one.” or “Brilliant!”
“That one’s so old it’s got dust on it.” or “Last time I
heard that one, I fell off my dinosaur.”
“What?” or “So what?” or “And your point is…?”
Teach children to be assertive and to say “NO!” and
“Thanks for not doing that.”
Teach children they don’t have to deal with bullying
alone. Asking an adult for help right away might be
counter-productive, but should always be done in cases
where a child’s safety is in question.
Help the target develop an alliance of protective,
supportive peers and adults. Target ≠ Victim.

STEP #3. Praise and guide progress. Impose reasonable
consequences as needed, but focus on the positive.
 Spend time with both bullies and targets so no one feels
left out. Create opportunities for success.
 Model and create opportunities for forgiveness and
making amends, when the two parties are ready.
 Remove a bully from a situation if the abusive or
threatening behavior doesn’t change. This may mean
sending the child home, but do so only after you’ve
consulted parents and given the child fair warning.
 Use the novelty of camp or school to set a tone of
tolerance and cooperation. The fact that these are new
places, quite different from home, gives everyone a
chance to re-define their social roles.
 Praise children’s good social skills. Redirect bullying
behavior by suggesting alternative, pro-social behaviors.
 Yes, there should be reasonable consequences for
misbehavior and expulsion for egregious rule-breaking.

For many children, camp is an opportunity to meet and get
to know people outside their school, town, city or
neighborhood for the first time. Often times, young people
will find themselves around people who are different in a
variety of ways: religion, ability/disability, race, ethnicity,
sexual orientation, gender identity, type of community (i.e.
urban, suburban, rural), nationality and language. Spending
all day together, is a great opportunity to get to know people
who are different, learn and appreciate those differences and
become more culturally competent.
The extent to which counseling and other staff acknowledge
and integrate those differences into activities and
conversations is essential. Our staff should are careful not to
promote the notion that we should be “color blind” but
instead, acknowledge differences and stress how
understanding different people and perspectives is an asset
in life. At the same time, we are careful not to put individual
children in uncomfortable positions in having to speak for
their entire culture. Counselors are trained in how to
integrate culturally responsive practices into activities and
programs, they are taught to be aware of how differences
impact friendships and cliques, and help to challenge myths
and stereotypes about people and if stereotyping and bias
emerge, they are trained how to address them.

Page 6

2019 CAMP PARENT HANDBOOK

EARLY ARRIVAL AND LATE
DEPARTURE

LUNCH AND SNACKS

As a service to working parents, extended care is available
for campers between 7:00 a.m. and 8:00 a.m. and between
5:00 p.m. and 6:00 p.m. for a fee of $15 per week or $5 per
day. Campers who arrive prior to 7:45 a.m. will be charged
the extended care fee of $5 per day and will not be able to
return to camp until paid in full. Likewise, children who are
picked up after 1:15 p.m. for morning camps and 5:15 p.m.
for afternoon camps will be charged. This charge will occur
on the first occurrence, regardless of the reason or prior
notification.

FULL-DAY CAMPS AND TWO BACK-TO-BACK HALF-DAY
CAMPS:

Children will need at least two snacks, drinks, a water bottle,
and a lunch daily.

HALF-DAY CAMPS:

Children will need a snack and a water bottle or drink daily.
Each camp will have a designated time for participants to eat
their snacks. Soda and snack vending machines are available
at Central Recreation Center.

LUNCH SUPERVISION:

SIGN-IN AND SIGN-OUT
PROCEDURE
Children must be signed in upon arrival. Sign-in Forms for
all camps will be with children in Extended Care until 7:45
a.m. at which time the form will be maintained by the camp
counselors or instructors of each specific camp. At
departure a parent or someone listed on the authorized pickup list must sign the camper out of the program. A photo
ID must be provided in order to sign a child out. In the
event that someone picking up a child from camp does not
have his/her photo ID, they may provide the password
authorized by the parent to sign the child out of camp.

AUTHORIZATION FOR PICK-UP

Campers enrolled in half-day camps, either morning (8:00
a.m.-12:00 p.m.) or afternoon camp (1:00 p.m.-5:00 p.m.)
may participate in lunch supervision (12:00 p.m.-1:00 p.m.).
Lunch supervision is free of charge. Lunch is not provided;
campers must bring their own meals. You must notify
Orange County Recreation if your child intends to
participate in lunch supervision.
Please send food in sealed containers and clearly label your
child’s lunch with his/her name and date. Please label
everything including water bottles and drinks to avoid
confusion. Refrigeration and use of microwave are not
available. Children’s lunches should be packed in some type
of cooler or insulated lunch bag with an ice pack. Be sure
your child has his or her name on cooler. Please be mindful
that perishable items may spoil even when in an insulated
cooler and should be avoided.

Children will only be released to individuals listed on the
sign-in and sign-out forms. Anyone not on the authorized
pick-up list will need prior written permission by a parent or
legal guardian to pick-up a participant. This change must be
acknowledged and approved by our office. Parent must
keep the staff informed and updated of all changes of names
and/or phone numbers on the authorized pick-up list.

STRANDED PARTICIPANTS
Participants still at the program site after regular camp
operation hours and/or extended care will be cared for by at
least two staff members. Attempts will be made to contact
parents/guardians and emergency contacts when a
participant has not been picked up by the close of the
program. Thirty minutes after closing, local authorities will
be contacted and staff shall follow the directions of those
authorities.
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EMERGENCY PROCEDURES
ACCIDENTS AND ILLNESSES

For the protection of all participants and staff, do not bring
your child to camp if he/she is sick.
A participant who becomes ill or has a temperature of 100
degrees or more while in a program will be separated from
program participants but will remain within supervision of
the staff. A parent will be notified and required to pick up
their child within one hour of notification.
Camp staff is certified in CPR, AED, and First Aid.
If your child is injured, basic first aid will be administered if
deemed necessary; a parent or guardian may be contacted
immediately. In cases of emergency, 911 will be called, and
the parent/guardian will be notified.

LIST OF REPORTABLE COMMUNICABLE DISEASES



















REPORTING COMMUNICABLE DISEASES

The parent/guardian must inform the program staff within
24 hours or the next business day after his/her child or any
members of the immediate household have developed any
reportable communicable disease as defined by the Orange
County Health Department except for life threatening
diseases which must be reported immediately.








Camp staff will consult the Orange County Health
Department if there is a question about the communicable
disease.
When children at the activity center/camp have been
exposed to a communicable disease listed by the Orange
County Department of Health in the table provided in this
document, the parents will be notified in writing within 24
hours or the next business day of the camp being informed,
unless forbidden by law, except for life threatening diseases
which must be reported to parents immediately.














AIDS
Anthrax
Botulism
Brucellosis
Campylobacter
Chlamydia
Cholera
Cryptosporidiosis
Cyclosporiasis
Dengue
Diptheria
E-coli shiga toxinproducing infection
Ehrlichiosis
Encephalitis (arboviral)
Foodborne disease
Gonorrhea
Hantavirus
Hemolytic uremic
syndrome
Hemophilus influenza
invasive disease
Hepatitis A
Hepatitis B
Hepatitis C, acute
HIV
Influenza death (<18-years
-old)
Legionellosis
Leprosy
Leptospirosis
Listeriosis
Lyme disease
Lymphogranuloma
Venereum
Malaria
Measles
Meningitis, pneumococcal
Meningococcal disease
Monkeypox
Mumps


































NGU (other than labconfirmed chlamydia)
Pelvic inflammatory
disease
Plague
Polio
Psittacosis
Q fever
Rabies (human)
Rocky Mountain Spotted
Fever
Rubella
Salmonellosis
SARS
Shigellosis
Smallpox
Staph Aureus reduced
susceptibility to
vancomycin
Streptococcal infection;
group A, invasive disease
Syphilis
Tetanus
Toxic shock syndrome
Toxoplasmosis
(congenital)
Transmissible Spongiform
Encephalopathies (CJD/
vCJD)
Trichinosis
Tuberculosis
Tularemia
Typhoid
Typhus
Vaccinia
Vibrio infection
Viral hemorrhagic fever
Whooping Cough
(Pertussis)
Yellow Fever

In addition to the Reportable Communicable Diseases listed
by the Orange County Health Department, please do not
send your children to camp if they exhibit indications of
Head Lice, Nits, Conjunctivitis (Pink Eye), Roundworm,
Ring Worm, Fifth Disease, or Chicken Pox.
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EMERGENCY PROCEDURES
EMERGENCY OPERATIONS PLAN

An emergency operations plan has been developed to help
staff and participants be prepared for emergency situations.
Should there be an emergency, we want you to be informed
of our emergency operations plan. Important components
include:
 Emergency actions to be taken may include evacuation,
internal lockdown, external lock-down, or shelter-in-place.
 Program staff will receive emergency operations training
during orientation and then annual training with all
updated information.
 Program staff will complete fire drills and shelter-in-place
drills.
Parents are requested to keep their child’s emergency contact
information up to date.

EVACUATION PROCEDURES

In the event of an immediate area threat (i.e. bomb threat,
fire, flood, other major building problem, etc.) the children,
staff, and other occupants will leave the building and gather
at a predetermined location within walking distance. If there
is a more widespread threat, such as a chemical spill or
widespread fire, it may be necessary to transport children by
County vehicle further away from the building or to a mass
shelter determined by Orange County Government.

NATURAL DISASTERS

Staff have been trained on evacuation procedures in the
event of a natural disaster, (i.e. fire, tornado, etc.).
Staff has also been trained on our lightning procedures.
Campers will remain in a safe area for 30 minutes after last
lightning has been detected (seen or heard) before resuming
outdoor activities.

SHELTER-IN-PLACE

In the event of a natural emergency (i.e. tornado, severe
storms, or hazardous airborne chemicals outside the
program facility) the children, staff, and other occupants of
the building will shelter-in-place in a prearranged, designated
safe location in the building. The building will be locked and
secured. Shelter-in-place may last a matter of hours in order
to isolate people while the effects of the incident dissipate.

EXCESSSIVE HEAT WEATHER POLICY

When Orange County issues a Code Red or Code Purple
advisory, the camp staff will take precautionary measures to
schedule extended rest periods, move activity indoors when
feasible and conduct more frequent water breaks.

MISSING CHILDREN

In the event that a camper is missing, all available staff will
begin a search to determine where the child was last seen. If
the child is not found within 15 minutes, additional staff will
be notified to join the search. If the camper is not found
within 30 minutes, the local police department will be
notified. At this time, the parent or guardian will be
notified. When the police arrive, the search and rescue will
be entirely turned over to them.

REPORTING OF CHILD ABUSE

Child abuse is:
 Neglect—Failure to provide adequate nutrition, clothing,
shelter, medical care, or supervision for a child that results
in injury or medical complications for that child. Neglect
is different from poverty and may occur regardless of
family’s economic standing.
 Physical Abuse—Non-accidental trauma that results in
injury or death to a child by any person in a position of
trust.
 Emotional Abuse—Consists of a pattern of behavior that
impairs a child’s emotional development and positive
sense of self, possibly resulting in psychological damage.
Emotional abuse includes presence of a pattern of
belittlement, criticism, rejection and threats and the
absence of supporting behaviors such as praise, pride in
the child, and expressions of love and concern.
 Sexual Abuse—Any sexual exploitation involving a child
or adolescent who does not fully comprehend the
situation and is unable to give informed consent. This
includes any sexual contact between adults and children
where the child is less than 15 years old.
Orange County DEAPR employees are required by law to
report the suspicion of abuse or neglect. A report
demonstrates that there is cause for concern and should not
be interpreted as an accusation. We are required to report
these suspicions immediately and are not allowed to contact
the parents first.
Once a report is made, a Social Service worker will
determine if there is just cause for an investigation. In all
cases, please realize that the child’s best interest is our
primary concern.
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STAFFING AND SUPERVISION
STAFF QUALIFICATIONS

All staff members are hired based on a combination of
education, knowledge of program/activity, and/or childcarerelated experience. Each employee has his or her references
validated and undergoes a criminal background check.

STAFF-TO-PARTICIPANT RATIOS

Minimum staff to participant ratios:
Camps for Ages 4-6-years-old
Other Half-day Camps
Full-day Field Trip Camps

1:8
1:15
1:12

ACCOUNTABILITY

TRANSPORTATION IN A COUNTY
VEHICLE

Camp staff keep daily attendance sheets readily available at
all times. Headcounts as well as roll-calls are taken as
frequently as possible, especially whenever there is a
transition in location or activity.

BUDDY SYSTEM AND SUPERVISION

Staff are to direct children to always utilize the Buddy
System and not allow children to go anywhere by themselves
or away from the group. Counselors of all camps with the
exception of Teen Camps are required to have all youth
within constant line of vision and within hearing distance at
all times. Some activities involved in Teen Camp (ex. laser
tag) necessitate that participants occasionally be outside of
direct supervision. By enrolling in this camp parents are
acknowledging and accepting this risk.

CAMPER-TO-STAFF COMMUNICATION POLICY

Campers and Staff are prohibited from exchanging personal
contact information (i.e. phone numbers, Facebook, etc.)
and are not allowed to socialize outside of camp.
Children my not engage in any form of social media or
texting while at camp.

Children are required to wear a tightly fastened seat belt at
all times. They are expected to sit squarely in the seat and
not turned around, waving, or doing anything to distract the
driver. Food and drinks may not be consumed in the
vehicles. All trash, clothing, and personal items must be
removed daily. Children must be able to enter the van
unassisted as the vehicles are not equipped with a ramp or
lift.

OPERATING A MOTOR VEHICLE

Employees charged with operating a fifteen passenger van
must have a valid North Carolina driver’s license and must
adhere to the strictest interpretation of all rules for the road.
The speed limit will be obeyed. Cell phones and/or other
hand held electronics will not be used while operating a
vehicle.

SUNSCREEN AND INSECT
REPELLENT GUIDELINES
If your child is participating in a camp that is outdoors, it is
imperative that children apply sunscreen prior to arriving to
camp daily. Sunscreen should be labeled with child’s name
marked clearly on the bottle. Insect repellent will not be
provided and must be brought from home if desired. Camp
Counselors are not allowed to apply sunscreen or insect
repellent to children however they will take time out of the
scheduled activities to request children reapply screens as
needed. Children may get assistance from other campers if
necessary.

Chef Camp
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PERSONAL PROPERTY
DRESS CODE

We require the children wear appropriate play clothes during
all camps. Please keep the weather and the type of activities
in mind.
Closed-toed athletic shoes are recommended. During the
camps, for your child’s safety, bare feet and sandals or flipflops are not permitted. Your child may be sent home or
not be allowed to participate in certain activities if the
appropriate footwear is not worn.
Shorts more than five inches above the knee are not
appropriate dress for camp.




games, trading cards, etc.
Any type of hand-held game such as a Nintendo DS.
No weapons of any type including but not limited to
pocket knives, toy weapons, matches, fireworks, and
lighters.

PERSONAL PROPERTY POLICY

All belongings should be marked with the child’s name
(lunch-totes, water bottles, extra shoes, backpack, sunscreen,
bug spray, lunch, and snack items, etc.).
Staff may not hold personal items for children.
When bringing money to camp, children should only bring a
reasonable amount if the activity calls for extra money. The
money should be kept on their person in a pocket at all
times and not left in a lunch tote or backpack.

Skirts should not be worn.
Tank tops, camisoles, and other revealing tops are not
appropriate dress for camp.

DEAPR or its staff members are not responsible for lost,
stolen, misplaced, or broken personal items.

Jeans or shorts falling below the waistline are not
appropriate dress for camp.
Additionally the following items are not permitted:
 Articles of clothing with slogans, logos, or pictures about
drugs, alcohol, or tobacco.
 Pictures or words which are vulgar or hurtful to other
people.
 Midriff shirts or shirts that purposely expose the navel.
 Bandannas and sunglasses (indoors).

LOST AND FOUND

Please mark ALL your child’s belongings with his/her name.
This includes but is not limited to lunch boxes, water
bottles, towels, sunscreen, extra clothes, etc. Lost and found
for the camp is located at Central Recreation Center.

WHAT YOU SHOULD WEAR AND BRING

Please wear tennis shoes to camp. If your camp
recommends the use of cleats please bring them and change
into them when leaving the indoor facilities for the field.
Cleats and shoes should be marked with your child’s name in
a permanent marker.
You will receive a welcome e-mail from camp administrators
approximately 5 days prior to camp. Please read it
thoroughly and send or wear appropriate clothing and
supplies as indicated for the daily activities (i.e. swim suits,
water shoes, sunscreen, etc.).

WHAT NOT TO BRING TO CAMP

The following are items that are not appropriate for Camp:
 Excessive amounts of money.
 Valuables of any type such as MP3 players, iPods,
expensive sunglasses, jewelry, inline skates, skateboards,
and scooters. (The Pre-teen and Teen Adventure camps
will allow iPods and MP3 players on extended trips.)
 Any type of toy or collectable such as playing cards,
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ORANGE COUNTY DEAPR—RECREATION DIVISION
STAFF DIRECTORY
Please refer to following staff directory if you have any further questions regarding one of this year’s camps.

302 WEST TRYON STREET, HILLSBOROUGH

RECREATION SUPERINTENDENT
Christopher Sousa
csousa@orangecountync.gov
919.245.2661

RECREATION MANAGER
Lee Barnes
lbarnes@orangecountync.gov
919.245.2668

RECREATION PROGRAMS SUPERVISOR
James Lyon
jlyon@orangecountync.gov
919.245.2671

RECREATION PROGRAMS COORDINATORS
Amanda High
ahigh@orangecountync.gov
919.245.2665

Sid Peterson
speterson@orangecountync.gov
919.245.2670

919.245.2660
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ADMINISTRATION OF MEDICATIONS TO PARTICIPANTS POLICY
It is our intent that everyone may participate in Department of Environment, Agriculture, Parks and Recreation (DEAPR)
programs regardless of whether a participant requires ongoing medication prescribed by a physician. Staff does not as a
matter of routine administer medications, however will in limited medically necessary circumstances. Every effort should be
made by the parent/guardian to administer medications prior to or after program hours. If your child requires medication(s)
during a scheduled program, please read through the attached information, complete the attached ADMINISTRATION OF
MEDICATION CONSENT FORM (reverse), and return to DEAPR the first day of camp. The following information is to
provide criteria and direction regarding the medical responsibilities for participants of DEAPR programs:
1. The parent/guardian will make every effort to administer medications prior to or after program hours.
2. It is understood that DEAPR staff and volunteers are not required to have medical training. Their supervision of
medications is limited to that of seeing that participants get proper medications as prescribed, in a timely and supervised
manner.
3. Medications WILL NOT be administered without the signed and properly completed Administration of Medication
Request and Consent Form to include specific dosage times of prescription medication.
4. Medication may be administered to participants who:
A. Take regularly scheduled oral prescription medications.
B. Take doctor-prescribed over-the-counter medications.
C. Need medications readily available such as Epi-pens, asthmatic inhalers, and prescription medicines.
5. Department staff and volunteers WILL NOT be permitted to do the following:
A. Administer needle injections (such as those for insulin) of any type, with the exception of an Epi-pen or “auto
injectors”.
B. Dispense “over-the-counter” medications (such as Tylenol, Benadryl, etc.) unless they have been prescribed by a
licensed physician showing scheduled time and dosage.
6. Medications:
A. All medications must be in their original labeled containers with clear instructions of scheduled time and dosage
(pharmacist may provide a second labeled container). A general statement such as ‘take in AM or PM’ will not be
accepted; specific times are required.
B. If a medication requires a measuring device (cup, spoon, etc.) for proper dosage, it must be provided with the
medication and include the participant’s name and home phone number on it. Pills that are to be split and given as
half-doses must be provided as such.
C. Provide only the amount of medication necessary for the program session.
D. Over-the-counter medications must be accompanied by written doctor’s instructions, and signed by a licensed
physician with dosage and specific times.
7. Transfer of medications:
A. The transfer of all medications will be documented, both into and out of staff control. Confirmation of medication
name and quantity will also be documented.
B. If medications are transferred into staff control for the duration of a program, and medication remains at the end of
the program, the parent/guardian must pick up the medication within one week of the end of the program.
Medications left unclaimed after one week will be destroyed.
8. On-site medication storage:
A. Medications will be stored in a secure area that is accessible only to authorized staff persons.
B. DEAPR cannot guarantee refrigeration for medication at the program site. Medications requiring refrigeration
should be packed in a non-breakable cooler with sufficient ice to keep the medication cold for the duration of the
program day, and for travel away from the program site, if applicable.
C. If participants travel off-site as part of the program, their medication will be kept in the possession of a staff member
at all times.
9. Any changes in medications, dose, administration or conditions under which medications are administered require a new
ADMINISTRATION OF MEDICATION CONSENT FORM be completed.
10. Recreation Supervisors are responsible for implementing this policy for their program, fully training staff in the policy
and procedures and for all documentation and archiving for three years.
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ADMINISTRATION OF MEDICATION CONSENT FORM

PLEASE PRINT ALL INOFRMATION IN INK
Participant’s Name:

Current age:

Parent/guardian’s name:

Home Phone #:

Work Phone #:

Cell Phone #:

Parent/guardian’s name:

Home Phone #:

Work Phone #:

Cell Phone #:

Physician’s Name:

Office Phone #:

AUTHORIZATION FOR MEDICATION
Medication name:

Condition:

Dosage and schedule during program hours:
Special instructions:
Side effects:
Medication name:

Condition:

Dosage and schedule during program hours:
Special instructions:
Side effects:
Medication name:

Condition:

Dosage and schedule during program hours:
Special instructions:
Side effects:

CONSENT
I,

, (parent/guardian name), having read the ADMINISTRATION OF MEDICATIONS TO

PARTICIPANTS POLICY, give my consent for DEAPR-Recreation Division staff to administer the above medication to
(child/participant), according to the directions provided on the medication label and/or by
my child’s physician. The above information is correct to the best of my knowledge.

Parent/guardian signature

Date

The above information is approved by attending Medical Physician. *Signature required for non-prescription medications only
Physician’s signature

Date
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